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ADDENDUM TO CONTRACT DOCUMENTS 
 

 
ADDENDUM NO. 1  
 
SOLICITATION NAME: ITN No. N257515DB – Printing Services and Supplies 
 
DATE OF ISSUE: October 28, 2025 
__________________________________________________________________________________________  
The following information shall be included in the ITN documents and is hereby made part of the contract documents in 
the form of clarification, addition, deletion or revision to the contract specifications.  
NOTE: Questions from Vendors are posted exactly as they were received.  
__________________________________________________________________________________________  
 
PROPOSERS’ QUESTIONS/ISSUES AND DISTRICT ANSWERS (DISTRICT ANSWERS ARE ITALICIZED):  
 
 
Q1.   Can you clarify if lines 40-43 and 49 are only for the service/completing on your behalf by a vendor or are you 
          looking to purchase the mentioned combs and lamination supplies to be used at the school district?  
          We do not laminate/bind items for customers, we sell lamination and binding supplies and equipment to 
          customers. The types of service that we provide is repair/maintenance on office equipment. 
          Please let me know if we should participate in this ITN  
A.1  This solicitation is specifically for the services that will be requested by the District on an as needed basis.  
     
Q2.  I just watched the video, very helpful so thank you for doing that. 

Question: My question is, how do I submit samples of the printed books? I can upload the quotes and invoices 
since those will be PDF's, just not sure how to submit that actual printed product.  

A2.  The samples listed on page 18 do not need to be printed.  Please upload them into Bonfire with all items listed 
under Document 1 – Proposal.      

 
Q3.    We have some questions about this ITN No. N257515DB, please review the attached. 
           Item 26 - Envelopes 10-24 White, Single Color Printing Price Per Box  

 Question #1 - Please confirm the stock is standard 24# White Wove. 
 Question #2 - Please confirm the closure is regular gum. 
 Question #3 - Please confirm the print is in the corner card only. 

 A3. Confirmed standard #24 White Wove.  Please quote the type of closure you have to offer; print location will be 
determined when orders are placed.       

 
Q4.     Item 27 - Envelopes 10-24 White, Four-Color Printing Price Per Box 

Question #4 - Please confirm the stock is standard 24# White Wove. 
Question #5 - Please confirm the closure is regular gum. 
Question #6 - Please confirm the print is in the corner card only.       

 A4.  Confirmed standard #24 White Wove.  Please quote the type of closure you have to offer; print location will be 
determined when orders are placed.         
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Q5.     Item 28 - Envelopes 10-24 White, Single Color Printing Price Per Box 

Question #7 - This appears to be a duplicate of item 26. Is there a difference in the specs? If so, please provide 
updated specs. 

 A5.   Line item #28 should read “White Window”. Thank you for catching this oversight.      
 
Q6.    Item 29 - Envelopes 10-24 White, Four-Color Printing Price Per Box 
              Question #8 - This appears to be a duplicate of item 27. Is there a difference in the specs? If so, please provide 

updated specs. 
 A6.    Line item #29 should read “White Window”. Thank you for catching this oversight. 
 
Q7.     Item 30 - Envelopes Brown Kraft 28X Black Ink, 6 x 9 Printing Price Per Box 

Question #9 - Is this envelope a booklet (open on long side) or catalog (open on short side)? 
Question #10 - What type of closure for this envelope? Example: Regular Gum, Peel 'n Seal or Latex. 
Question #11 - Does the copy print on the face only? If not, where else does it print? 

A7.   Envelopes can be either booklet or catalog.  Please quote what type of closure you have to offer. Copy print is 
face only. 

 
Q8.    Item 31 - Envelopes Brown Kraft 28X Black Ink, 7 x 10 Printing Price Per Box 

Question #12 - Is this envelope a booklet (open on long side) or catalog (open on short side)? 
Question #13 - What type of closure for this envelope? Example: Regular Gum, Peel 'n Seal or Latex. 
Question #14 - Does the copy print on the face only? If not, where else does it print? 

 A8.   Envelopes can be either booklet or catalog.  Please quote what type of closure you have to offer. Copy print is 
face only. 

 
Q9.    Item 32 - Envelopes Brown Kraft 28X Black Ink, 9 x 12 Printing Price Per Box  

Question #15 - Is this envelope a booklet (open on long side) or catalog (open on short side)? 
Question #16 - What type of closure for this envelope? Example: Regular Gum, Peel 'n Seal or Latex. 
Question #17 - Does the copy print on the face only? If not, where else does it print? 

A9.    Envelopes can be either booklet or catalog.  Please quote what type of closure you have to offer. Copy print is 
face only. 

 
Q10.   Item 33 - Envelopes Brown Kraft 28X Black Ink, 10 x 13 Printing Price Per Box 

Question #18 - Is this envelope a booklet (open on long side) or catalog (open on short side)? 
Question #19 - What type of closure for this envelope? Example: Regular Gum, Peel 'n Seal or Latex. 
Question #20 - Does the copy print on the face only? If not, where else does it print? 

A10.   Envelopes can be either booklet or catalog.  Please quote what type of closure you have to offer. Copy print is 
face only. 

 
Q11.   Item 34 - Envelopes Brown Kraft 28X Black Ink 

Question #21 - Is this envelope a booklet (open on long side) or catalog (open on short side)? 
Question #22 - What type of closure for this envelope? Example: Regular Gum, Peel 'n Seal or Latex. 
 Question #23 - Does the copy print on the face only? If not, where else does it print? 

A11.   Envelopes can be either booklet or catalog.  Please quote what type of closure you have to offer. Copy print is 
face only. 

 
Q12.   Samples – Brochure Samples 

 Question #24 - Please confirm that these should be representative samples. 
 Question #25 - Assuming that these are to be physical brochure samples, please provide the delivery address 
 and any labeling requirements for submission 

  A12.  Confirmed.  Samples do not need to be printed and delivered.  Please see the answer to question 2.     
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Q13.   Samples – Quote Samples 
Question #26 - Are there specific items / projects that we should supply quotes for this ask? If so, please provide  
complete details.   
Question #27 - If not, are you wanting to review a sample quote layout? 

  A13.  As stated on page 18, item g. of the Specifications, “The Proposer shall provide samples of previous work 
and/or prints for evaluation”. Samples should include “Two (2) examples of quotes”.      

 
Q14.   Samples – Invoice Samples 

Question #28 - Please confirm that you are requesting samples of our existing invoices. If so, can we share  
invoices from previous orders placed by other end-users from the school district? 

 A14.   As stated on page 18, item g. of the Specifications, “The Proposer shall provide samples of previous work 
and/or prints for evaluation”. Samples should include “Two (2) examples of invoices for these quotes”.      

    
Q15.    Does INT# N257515DB - Printing Services and Supplies include Yearbooks? 
A15.   No, this solicitation does not include yearbooks. 
 
Q16.    I am a photographer that takes and prints 3x4 and 3x6 vinyl banners for seniors on various athletic teams.  

I want to confirm that this is the correct ITN to apply for as I am a very niche printer and will only be submitting 
for vinyl banners primarily within the athletic departments. I am a solo operator with an LLC, an EIN, Sunbiz 
registration and valid insurance liability coverage. I would love to be able to provide my services within the 
schools and want to be considered as a vendor. I am currently getting all of my information gathered for my 
proposal and would appreciate any guidance in how to market what it is that I offer so as not to 

              fall through the cracks. Thank you very much for your time and consideration. 
 A16.   Vendors who provide printing services, including vinyl banners, signage, and large-format printing, may 

respond to this solicitation under the category that best aligns with the services offered. All instructions, 
specifications, and evaluation criteria are detailed within the ITN documents. The District cannot provide 
individual marketing guidance or advice during the open solicitation period. Vendors are encouraged to 
carefully review the solicitation requirements and submit their proposal in accordance with the instructions 
provided. 

 
 Q17.   We can provide signs and wraps (lines 77 and 78) Can we still be considered for award even if  
               we do not provide printing on paper products? Thanks! 
 A17.     Yes, printing can be provided on a variety of materials. Proposer can provide a response for one, some, or all 

products/services.  
 
 Q18.   I am currently reviewing the specifications for Bid #N257515DB – Paper and Envelope Supplies and would like to 
               confirm whether vendors are permitted to submit a quote for the envelopes only, or if bids must include all  
               items. Please advise if the envelope section is considered a separate category or if all listed items must be 
               included for consideration. Thank you for your time and clarification. 
A18.    Vendors can submit pricing for any line items listed on the Proposal Response Form that they are able to 

provide the district. The awarded vendor(s) can be contacted to provide a quote only for the line items 
submitted.  Proposer can provide a response for one, some, or all products/services.  

   
 
There are no other changes at this time.  Please acknowledge this addendum via: 
 ITN No. N257515DB- Fillable Forms - Attachment B, Addenda Acknowledgement Form, in your submittal. 
 
Thank you for your interest in The School District of Lee County. 

 
Deborah Gemelli 
Procurement Agent 
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